


OFFER OF EMPLOYMENT LETTER
Date
Addresses

Dear……………………………….. <enter employee’s name>
Your application for the position of Senior Dairy Cattle Farm Worker/Dairy Cattle Farm Operator (delete where not applicable) has been successful.
This letter and the attached Employment Contract set out the terms and conditions of your employment. 
Your Position Description can be found at the end of the Employment Contract. Please remember that this is a general statement and is not meant to be an exhaustive list of your duties.
As an Approved Sponsor under a Labour Agreement with the Department of Home Affairs, we are obliged to ensure that:
· The terms and conditions provided in the Labour Agreement to recruit, employ or engage the services of overseas workers are met;
· The Annual Salary will be at least equivalent to 90% of the Temporary Skilled Migration Threshold (the TSMIT) which is currently set at $53,900.00 per annum including guaranteed overtime or the market rate whichever is the greater. 
You will be engaged as a full time permanent employee on an ongoing basis for the term of your subclass 482/494 (delete where not applicable) visa.
Australian workplace laws and occupational health and safety laws apply to your employment.  Australian superannuation laws also apply to your employment.
The relevant award is the Pastoral Award 2020.  A copy of this award is kept at the workplace.  It can also be found online at http://awardfinder.fwo.gov.au/[footnoteRef:1] [1:  Non-national system employers in WA see alternative clause below] 

In accordance with the Pastoral Award 2020, your ordinary hours of work will be 152 hours over any consecutive period of 4 weeks plus reasonable additional hours.  
It is anticipated that you will be required to work overtime of <enter overtime hours for 4-week period>.  More specific details of hours of work are in the attached Employment Contract.
Your remuneration will be calculated as follows:  
You will be paid a minimum of 90% of $53,900.00 (The TSMIT) or a greater amount if the federal government increases this amount, per year for ordinary hours of work of 152 per consecutive period of 4 weeks including guaranteed overtime of <insert overtime hours >
Overtime hours are remunerated in accordance with the overtime rates contained in the Pastoral Award 2020.  The rate for these additional overtime hours is time and a half for all overtime hours worked except for overtime worked on a Sunday which will be paid at the rate of double time unless feeding and/or watering stock in which case the overtime rate is time and a half.  
OR - Non National System employers in WA
<national system employers should delete these 5 paragraphs>
There is no award covering your employment in the dairy farming industry in Western Australia.
Your weekly hours of work will be 38 plus reasonable additional hours.  
It is anticipated that your total weekly hours will be <enter total weekly hours>
You will be paid 90% of $53,900 (The Temporary Skilled Migration Income Threshold) per year (or a greater amount if the federal government increases this amount) for ordinary hours and overtime hours of  <insert overtime hours >

You will be paid in Australian dollars weekly / fortnightly <delete where not applicable>
This salary is more than/equal to <delete where not applicable>to the market salary rate paid to similar employees at our enterprise and in our local area for the hours of work which will be expected of you.  
Accommodation in the form of a house/shared accommodation<delete where not applicable>will be made available to you at no cost / for a weekly rental of $<delete where not applicable>
In accordance with migration laws any travel costs for you and your family <delete where not applicable> to return to your home country at the end of the term of the visa will be met by us.
We confirm that we will not seek to recover any costs incurred by us in respect of recruitment, migration agent fees or any licensing fees which may be or have been incurred by us as a part of the process of securing your engagement. 
A copy of the Fair Work Information Statement is enclosed.
When you arrive in Australia we will provide you with transport from the airport and assistance with finding accommodation <delete if not applicable ie if accommodation provided>and setting up your household.  We will be in touch with you about the final details of this when we next speak to you.
We have attached information about how to contact local community groups, health services and professionals, schools, libraries, relevant religious organisations, mothers’ groups, child care providers and migration services.
In case you need it the contact telephone number for the Department of Home Affairs is 131 881.
The Office of the Fair Work Ombudsman can help you with any enquiries you may have about Australian working conditions and entitlements and award obligations.  Their telephone number is 131 394.
Please read this letter and the attachments carefully, and seek professional advice if you are unsure about anything.
If this letter and the enclosed documents do not cover all the matters discussed with you during the interview process, please let us know immediately.
If you are happy with this offer, please sign the enclosed copy of this letter where indicated and return it to us by <enter date>.
You should keep this letter for your records. 
Until the duplicate copy of this letter has been signed, you will be deemed not to have accepted this offer of employment. 
If you accept the offer, your first day of work will be <enter date>.
On arrival, please report to <enter name> at <enter property address>
Please bring with you:
· your tax file number and details of your superannuation scheme, if you have one; and
· your bank details. 
Yours faithfully

Attach:
· Employment Contract &Position Description;
· Fair Work Information Statement;
· DIBP documents.<if not already provided>
· Community information pack;
I declare that:
(a) I have read and understood the offer of employment and the employment contract; 
and
(b) I accept the offer of employment and will abide by these conditions of employment.

Employee's signature: …………………………………………………………
Date: ……………………………………………………………………….
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